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FACULTY ACTIVITY REPORTING 

OVERVIEW 
The faculty annual review process started in LSU Elements in 2022. You can access any of those reviews 
from your Elements profile to download, print, and use as needed. 

If you are a dean, associate dean, or department chair, you may need to view your faculty’s past annual 
reviews. First, you must impersonate that faculty member by following the steps on this guide. 

 
ACCESSING ANNUAL REVIEWS 

• From the homepage of your LSU Elements account, click on the menu icon in the top left. 

 

 

 

 

 

 

  

• Move to the Assessment tab and click Review Processes.  

 

 

 

 

 

 

 

 

  
 
 
 
 
 
 

 

https://www.lsu.edu/academicaffairs/elements/pdfs/impersonatingauser-fordeledates.pdf
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FACULTY ACTIVITY REPORTING 

 
• From here, you can see all your previous annual reviews. Click the View button for the review you would like to 

download. 
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FACULTY ACTIVITY REPORTING 

 
• At the bottom left of your screen, there is a button to Download your review. Click it and you will have the option to 

download as a PDF or Word document. Choose an option and click Download again. The file will be downloaded to 
your computer for you to save or print as needed.  
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